Local Councils, Internal Drainage Boards and other
Smaller Authorities in England

Annual Governance and Accountability Return 201718 Part 3
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1. Every smaller authorily in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial vear in accordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auwditor.
* Sections 1 and 2 are to be completed and approved by the authority.

© Sectlon 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Seclion 1, Annual Governance Statement, before approving Seclion 2,
Accounting Statements, and both must be approved before 2 July 2018,

4. An authority with either gross income or gross expenditure exceading £25,000 or an authority with
neither income nor expendilure exceeding £25,000, but which is unable to certify itsell as exempt, or
requesling a limited assurance review, must send to the external auditor

- the Annual Governance and Accountability Returmn Sactions 1, 2 and 3, together with

* 8 bank reconciliation as at 31 March 2018

- an explanation of any significant year on year variances in the accounting stalements

= your notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your extemal auditor, Your external auditor will ask
for any additional documents needed.

Once the external audilor has completed and is able to give an opinion on the limited assurance review,
the Ahnual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be relurned o the authority.
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Smaller ﬁuthﬂrlﬁés wilh either inm.m& or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Govemance and Accou ntability Retum;
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Accounts and Audii Regulations 201
ILis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intermal Audit Report, page 3.

The Annual Governance and Accoutability Retum consiutes the anmsl retun refemed o in the: Accounts and Auwdit Requlations 2015.
Throughout, tha words ‘estemil auditor’ have the same meaning a5 the words ‘local auditor’ in the Accounts and Audit Reguiations 2015,

“for a complefs ¥l of bodies that may be smaller mahoritics mfer to schedule 2 fo Locsd At and Accoamtabity A 2074,
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» The authority must comply with Proper Practices in completing Seclions 1 and 2 of this Annual Governance and
Accountability Retum. Proper Pracfices are found in the Practitioners’ Guide™ which is updated [ram time to time
and coniains everything needed to prepare succassfully for the financial year-end and the subsequent worlk by
the external auditor.

» Malte sure that the Annual Governance and Accountability Retum is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the compleled Annual Govermnance and
Ascouniabiity Retumn. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Relum containg unapproved or unexplained
amendments, it may be retumed and additional costs will be incured.

+ The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounis.

= Use the checklist provided below to review the Annual Govermnance and Accountability Return for compleleness
before sending it o the extemal auditor.

- Do not send the extermal auditor any mformation not specfically requested. However, you must inform your _
axtamal auditor about any change of Clark, Responsible Finance Officer or Chairman, and provide relevant email
addresses and ledephona numbers.

= MWake sure that the copy of the bank recenciliation to be sent to your extemal auditor with the Annual Govemnance
and Accountability Return covers all the bank accounts. If the authority halds any shorl=term investments, nota their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bow B, More help on bank reconcilialion is available m the Practiioners’ Guide”.

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the: detailed
accounting records instead of this explanation. The external auditor wants 10 know that '_.'uu_undu}rsland the reasons
for all variances. Include complete numerical and narrative analysis o support the explanation.

= If the extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional cosls will be incurred.

Male sure thal the acoounting staterments add up and that the balance carried forward from the previous year
{(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018},

- Please enter the autharily's name only in Section 3 an Page 6. Do not complete the remainder of that section,
which &5 reserved for the external audilor.

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement dale for the
exercise of public rights. From the commencement date for a single period of 20 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFD sels it must include a common
inspection periad — during which the accounts and accounting records of all smaller authorities musl be available
for public inspection — of the first ten working days aof July.

= The authorty must publish the information required by Regulation 15 (2), Accounts and Aedit Ftagyiahcms A5,
including the period for the exercise of public rights and the name and address of the external audilor.
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|Mllsections | Have all highlighted boxes have : N i S
1 Has all additionsl informatan requested, including the dates set for the period . o | !
] for the axercise of public rights, Been pr-:nv'l_l:lel:l for thiz external auditar? _ | i i
' Internal Audit Report | Have sl highlghtied boxes have been completed by the infemal audior and explenations prmrb:l"-'“_.,,/'- ot
i Section 1 Far any statement la which the response is ‘'no’. is an explanation provided? 1 :ﬂ[qir:g ;
Section 2 Has the authorily's aﬁh}ﬂuzﬂ of the accouniing statements been confirmed by 5
tha signature of the Chairman of the approval meating? - [y ¥
| Has an explanation of significant variations from last year to this year been provided? | " |
\The bank reconciliation as at 31 March 2018 is agreed to Box 87 i
. Has an explanation of any difference between Box 7 and Box 3 been provided? i :
Secbons 1and 2 | Trust funds — have all disclosures been made if the authorily is 2 sole managing : MR
| trustee? NB: do nal send frust accounting statements unless requested of instructed. {7 5]

“Waore guidance on completing this annual return is svaikable in Governance and Accountability for Smaller Awvifrarities
i England — a Practitioners’ Guide fo Proper Practices, which can be downloaded from www.nale.gov.uk or from
wonaslec.couulk ar frsm wawaenada.ong-uk
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Annual Infernal Audit Report 2017/18

Hincanton ToWN CounciL

This authonity's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority,

- Appropeiate accounting fecoeds have been |:|r|:|-|;E=rh.r kept throughout the financial year.

! |
L= |-
| E. This authority complied with ils inancad regulations, payments were supported by invoices, | I// i
| all expenditure was approved and V0T was appropriately accounted for., | _JI__ R
. This authorily assessed the significant risks to achisving its objectives and reviewed the '_ u_,.r-"' :

. The precept or rates requirement resulted from an adegquabe Budgelary promess,; progress against ' /
the budget was regularky manitared; and resenes were appropriaie.

E. Expacted income was fully received, Based on cormect peicns, propely recorded and promptly ./
banked; and VAT was appropriately acoominted fod. |
F. Petty cash payments were properly supparied by receipts, 21l peity cash expenditure was
approved and VAT appropriately accounted for. _
B Gakares o empdoyees and allowancas 1o members were paid in aceondance with this authority's

]
|
|
l
adequacy of arrangemants ko manage thesa. R R A
]
i

|

approvals, and PAYE and Ml requirements ware properly applied. : 1.-“""; 1
| H. Asset and invesimenits registers were complate and accurate and properly maintained. v ! £
. Periodic ard vear-end bank account reconcilations were propardy cevied out, .u,"" '

"I Accounting statements prepared during (e year wen: prepared on 1N comect SCoounting asis . | I
© ireceipls &nd paymenls of income and expendilure), agreed o the cash book, supparted by an ’,/"'fl i
1 |

i adequate audit rail from underlying records and whers appropriate deblors and crodiloes were |
|__prapery recorded. i

L [For lecal councils only)

Trusl funds (mckeding charnilable) = The council met s responsibilifies a5 @ nusles,

For any olher risk areas ientified by this authority adequate canirals exisled {lisl any other risk aress on separate sheats
if needed).

I — I —— e

Dededs) mbermal audit undertaken Marme of person whio carmied oul the mtermal audit

Wl lStr A9 3TOF PEMM Y ASHTIN
Sigrature of person who - s P |
carried ouf the ntermal audlt W Dt

*If the response i ‘no’ please state the implications and action being taken to address any weakness in canfrol identified
ijadd separzie sheats if needed].

=Note: If the response Is ot covered” please state when the mest recent intemnal audit work was done in this area and whee It is
next planned, or, if coverage is not required, the anmus inbernal audit report must explain why not (add separake sheeds @ needed).

Annual Governance and Acmuntabilifﬁthetu m2017/18 Part3 ' Page 3 of 6



Section 1 — Annual Governance Statement 2017138

We H[ﬂ':ﬂﬂ'l;lﬂﬁdgﬂ as the members of:

HINCcanTonN To RN COONCIL

our responsibility for ensuring thal there is a sound system of internal control, including arrangements for
the: preparation of the Accounting Statements. We confirm, to the best of our knowledge and behef, with
r&spect o the Accﬂunllr-g Statements for the year ended 31 March 2018, that

1. W have pul in plice: arrangements for affective tnandcal

reqjuamsnts of the Accounts amd .Fl.l.llﬂ H.l:ﬂl.lﬂhl:ll"ﬁ.

We carried out an assassment of the msks I'a{.lrn; I:I'u"

guiharity and ook appropriabe steps b memsge those i
risks, inchudng e inlreduction of intermal contrals ardior | TE?} |
external insuwance cover 'I'|I|H'_'IE' :ulpu-r,ud

| |ﬂw“mmmmdaunamme
mimaagemint during the year, and for the preparation of ?E i wilh ther Aceowts and At Reguiaions,
the: accourding statements. 5 } s
| L Wo maintaned an a-:laquam Ewarem of intemal control P P prupaf QTEIrHpR Tl mﬂmﬂfﬂmﬂhﬂf
! inchoding reasures designed fo present and detest frawd \}r‘ES - for safogunding S ol RS R IREHANDRS in
I and cormuption ardd ravigwad e ofectivarness. 3 e chavipa,
3, We Lok all ragsarkkhe sleps o assurm ourselves | fars oy diome wihad n'flus e bagen Do I 00 and haE
+ that thera sna g maltters of actus or poiential ! | eompbag with Proper Prachioes in oty 50,
| mom-compliance with lews, regutations and Proper | |
| Praclices that could have a significant financial effect | YES |
! an the shility of this authorily to conduct ils | i
| business or managa its finances. | ' , ]
4. Wa provided praper opgormanity dusing The yaar for | mrnng Mmrgmﬂmhwm I'J.D'Fll'-'«"l'l'-lﬂ‘!}"h
Ihes exarcise o eloclars” nghts in accordance with the |L1'_E_5 ,uﬂpﬁnt-ﬂrhﬂ'aaﬁ:mmm abaut this awlhorily’s acrorads,

n

| considersd and documented the finmciat and ather ks i
1
| Freas and deait wif therm propee

| . Wi masinlained throughout the YRR AN mﬂn an 1 prranged for o Complent garson, independant uf:ﬁa f——
| elacie sysiem of intersal awdil of b aceaunling "T.Eﬁ !&mnﬂEmdMnﬂﬁem ﬁﬁrﬁm P‘Fﬁ-ﬂﬂ'ﬂml-]';mhl:r
rzconds and contred syshams. [mmafm:n&rmm 1 smader Futh
3'.Wc:h:nkappm1:u'|ah:achmqnalmm{uﬂ T‘EE Wmmmmtmmawhymww
in raports from inbemal and sxtemal aod. | m‘l‘n.mulm'.rd.'l'_

B, We considered whether any liligation, abililies o | | diseinsad everyihing i Should have wbout 15 busiiess achuty
commilments, evans ar ransaclions, occuring aithes | diwing tre pesr imsiging awants tofiing place aller Do yaar
during ar atbar the year-and, have a financial impact on \"'E"S. | et i refEvanl.
thia aullarity and, where approgriate, have ncuged tham |
in the aocounEng sElements. i s

{2, {For local cowncils only] Trest funds incheding ot has emel ail of its msponsbiliias whee if s & 200
| chargable. In our capacily s the sohe managing rrmmrngmmrm of i T dust o IRests,

Inustes wa dicharged our SLoouniabihty |

respons hiitias for e fundis )V eseats, inclisding | |

financial raparting and, i requined, indepandent | i | N J A |

exarninakion or audit ]

*Please provide explanations to the mernm audior an & separate sheat fc-r each ‘Nao’ mﬁmrﬁe Describe hm" lh& authority
will address the weaknesses identified.

This Annual Govemnance Statement is approved by this | Signed by the Chalrman and Clerk of the meeting where
authaority and recorded as minule relerendgs: iap-prmlal i v

O30 | Il:haiTman TP CITIN
. 23/ou {2019 | e Ao~

e r—

[ Other information required by the Transparency Codes (rot part of Annual Govemance Statemant)
| Authority web address

|
i Lot whncanraunCapnal. CoaLE |
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ction 2 -~ Accounting Statements 2017/18 for

MiNcANTan Town Comdon

!rgillﬂﬂr'zﬂﬁ Drowght s ! Todal bafances and resenves al the Deqinring of e pear
1 nwa - Ul A= 1 es recorded i fhe Snancid records, Valee mug! agee o
r 2 %EJDE‘E _J+ I; .?"j' 1_{'5' Eax?uf;u'ﬂ'rm.spﬂar
E-II_;LFTEWNW Rales and Tolal amount of precept for for 1D8s rales and levies) ]
a5 i ; 7 i
105, L0 }'.E:EJJ.-DG :ﬁﬁwmmﬁem#ﬁﬁanﬂmaﬂfg‘m
2. {+) Total olher recripts | S 3 Tolal income or receipis @5 recorded in the cashiook less
15 the precept or rdfesiewes received (ine 2). Include any
'llrﬁ‘L"J 097 i 3{2" grants received.
4. (-] Stali eosts | Tolal expanciure or payments made o and o behalf of
[ . alf ermnyvess, Inciude salares and wages, PAYE and MW
Reli EIED J?lﬁ; 316 fermplopees el empiopes), pansion confribulions and
_____ | o arrlnyra! LRpeNSes
I b i-) Loan inleresticapital ! Tolal experndifure or payments of capital and interest
| repayments MH_ : ["‘“L—r mada durmg the paar on the authonty's horrowings (i any).
| B [-) Al other payments - o T.:.;;a-ﬂ axpermafiung oF prrnenis as recorded i e cash-
EDE ol |L ’3 R 8 ook fess staff costs (ine 4) and loan interesticapital
! . repayments (Tine ).
1 7. {=) Balancas camied Tikal bafances and resenves 8f the end of the year, Musl |
| forward 4 |. A 6 o) LB | oqual (1+2+3) - (4+5+6) |
P — S bt e e (- — e
&. Total vatue of cash and | 1Thas¢mufaﬂcmmnrann'nbpm#b&n#acmwm cash |

shoet term irvestments holdings and stor term investments held as at 31 March — |

‘ﬁtquE“‘T {'—_-'h“'ﬁ-zh? Tuagrwg with bank reconciliation. |

%, Tata fived assets plus | The value of &l the propery the E!lﬂﬁtll'.ﬂ_"'m-*ﬁ'llﬁm
lang barm mvastments EE‘-':., 1.::] II;-,; 3{3{-,, ,-?_cr, Lo | up of an its fxed assets and long ferm invesiments as at

| and assets MMerch

! 40 Total borowings ' The outstanding capital balance as at 31 March of al foans | |
| o N Ny - from third parties {irshuding PWLE). b
B e e : —r————————— &

¥ The Councll acls as 3::'& trustas for and is m.:,nrms:hfe |‘-|:'.|r
maraging Trusl funds o assets.

11. (For Local Councis Only) Disclosure note
iz Trost Toerds (ineludiog charitabba)

| | ! N.B, The figures in e acoouniing 50 E"'Er'l"'.'-"".h above de
| | not inciude any Trust iransa dions.

E— S e i
1 cartify that for the year ended 31 March 2018 the | confirm that these Accounting Statements were
Aoeounting Statements in this Annual Govemance and ! approved by this authority on this date:
Acoountability Retum presaent fairly the financizl position 1
of this authority and itz income and expenditura, | LK:‘ J 05 I i 9
or propary present receipts and paymenls, a5 the case i
may b, and recorded as minute reference;
Signed by Responsible Financial Oficer GE '::i‘_";

—@Wdﬂm&\ Signed by Chairman of the meeting where approval of the

Accounting Staterments is given

_ 24 [os] 18 Bles T LT
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