Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, internal Drainage Boards and
other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

= are unable to certify themselves as exempt {fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2015/20

1. Every smaller authority in England that either received gross income of incured gross expenditure
excaading £25,000 must compiete Part 3 of the Annual Governance and Accountability Return at
the: end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual Internal Audit Report is completed by the authoritys intemal auditor,
= Sections 1 and 2 are o be compieted and approved by the authority.
« Section 3 is complated by the extarnal auditor and will be returned to the authorily.

3. The authonly must approve Section 1, Annual Governance Staternent, before approving Section 2,
Accounting Statemants, and both must be approved and published before 1 July 2020,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25, 000, but which iz unable to cedify Azl az exempt, or is
requesting a limited assurance review, must returm to the external auditor by email or post (not ol noe
fater than 30 June 2020. Reminder letters will incur a charge of £40 +VAT,

« the Annual Governance and Accountability Relum Sections 1 and 2, together with

+ a bank reconciliation as at 21 March 2020

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2018020

Uniess requested, do not send any addiional documents to your external auditor, Your extemal auditar will
ask for any additional documents neadad.

Onee the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectioni, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the awthority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authoriies must publish the following information an
a publicly accessible website:

Bafore 1 July 2020 authorties must publish: ;

« Mofice of the period for the exercise of public rights and a declaration that the accounting statements
are as vet unauwdited;

» Saction 1 - Annual Governance Statement 2019720, approved and signed, page 4

+ Sectien 2 - Accounting Statements 2019720, approved and signed, page 3

Mot later than 30 September 2020 authorities must publish:

o Motice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limied assurance review.

it is recommended as best practice, to avoid any potential confusion by focal efectors and interestad
parties, that you also publish the Annual Internal Audit Report, page 3.

Thie Anreial Govenance and Accountsbiity Relurn constitutes e anmdal retm refamed 1o in the Accousts aed Audit Regulations 2015,
Thiraughout, The wirds " @demal audibar have the sama meanng a3 the words incal audilorin the Accounts and Audt Regulations 2015

“fowr @ comphate Rl of Sodies thal may be smaler sathenies reler fo scheduls 2 to e Cosal Aerdi st Accounfabiily Act 2074,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2015/20

The authorily must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governanca and
Accountability Relum. Proper Practices ars found in the Praciifioners’ Guide* which is updated from fme o fme
and contains everything needad fo prepare successfully for the financial year-end and the subsequent work by
the extemal auditar,

period for the exercise of public rights. If the AGAR contains unapprcvad or unexplained amendmeants, i may
be returned and additional costs will be incumad,

= The authority should receive and note the annual intema audit report if possible before approving the annus!
govermance stalement and the accounts,

Usa the checklist provided below to review e Annual Governanos and Accountabilty Reurn for compheteness
before retusning it o the extemal auditor by emal or past {nol both) no later than 30 June 2020,

* Do not send the external audior any information mot spacifically requested. Howaver, you must infoerm yvour
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers,

hake sure that the copy of the bank recondiliation to De sent 1o your external auditer with the Anrual Govemnance
and Accountability Return covers all Ihe bank accounts. If the authonty holds any shor-term investments. note e
value on the bank reconcitiaion. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the
acoounting statements (Section 2, page 3). An explanation must be provided of any difference betwesn Box 7 and
Box 8. More helo on bank reconciliation i avaitable in the Practitioners’ Guide*.

Exmiain fully significant vanances in the accounting staterments on page 5. Do N just send o copy of the detailed
SCCeUnUng reconds instead of this explanation. The external auditor wants to know that vou understand the MEESGs
for ail variances, lnclude complete numernical and narmatve analysis to support the full vadanoe.

it the external auditor has o raview unsolicted information, or receives an incompleie bank reconciliation. or
vENaNces are not fully explained, additional costs may be incumad.

Maia sure that the accounting statements add up and lhat the balance carried forward from the Previgus year
(Box 7 of 2019) eguals the balance brought forward in the current year (Box 1 of 2020).

= The Responsible Financial Officer {RFO}, on behalf of the autharity, must sat the parfod for the exercise of public
nghts. From the commencement date far 2 single pericd of 30 consecutive working days, the approved sccounts
ard accounling records can be inspected. Whatever paniad the RFO sets it must include 2 cormmon inspection
oeriod — during which the accounts and accounting records of all smaller authorities must be availatde for public
mspechan — of e first ten working days of July,

= The authorly must publish the information raquired by Regulation 15 (2}, Accounis and Audil Regulations 2015,
including the period for the exercise of public: fights and the name and address of the exiemnal asditor before
1 Juhy 2020,

Completion chackllat -

Mo answers mean you'may not have met recuirenents

I Al zeclions Have 2l highlighted boxes have been completed?
| [ .

| Has all additicral informaton requested, induding the dates set for the period ' ¥
| for the exercise of public rights, been provided for the extamal auditor?

| Internal Audil Report | Have all ighlighted boees beeen complefed by the imternal auditor and explanalions provided?

. Saction 1 For amy statement to which the response is o', has an exanstion been published?

| Secticn 2 Has the authority's approval of the sccounting statements been confirmed by
' l the signature of the Chairman of the approval meeting?

! .
s
Has an explaration of significant variations from Last e fo this year been published? o !
i e

Mas the bank reconciliation a5 at 31 Mar&h 2020 keen reconciled o Box E’.-'
Has an explsnation of any difference between Box 7 and B 8 been proveded?

i Seclions §.and 2 Trust funds - have all disdosures been made iFthe aulhorily as a body corporate is 3
! S0le managing mestee? NB: do ned send st accounting staloments unless requesiad.

“Governance and Accountability for Smaller Authorities in England — a Practltioners’ Gulde fo Proper Practices,
can be downioaded from wwe,nalc.gov.uk ar fram wniwaida.ong.uk
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Annual Internal Audit Report 2019/20

Wincanton Town Coundil

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financal year ended 31 March 2020.

The internal audit for 2018/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internai control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year fo a standard adeguate to meet the
needs of this authority.

Internal control objective

T

Wil S sl s S

ple o covaradts

| A Approprste accounti I‘lg records have been properly kept ’hmugh-:;l.r-‘: the financial YRE. [

B. Thiz autlmrll'r complied with its finandal regulations, peyments were supported by invoicas, all
expendifure was apgrined and VAT was appropaately acooumied Tor,

. This authonly assessed the significant nisks to achieving ils objectives and reviewsd the adequacy
of arrangermsnis i manages thesa.

D The precegd ar rades requirament resutted from an adegquate hudgetany prooess: prl._sgrﬂsa against [l
the budgel was reqularly ronitored; and reserves were aporopriale i

E. Expactad income was fully received, basesd on comect prices, properly recorded and promptiy
.Janh:-:l a“d WAT wae appropnately accounied Tor

F. Peity -e;%h F.':‘-“"rﬁ wanls were properly supported by receipts, all peliy cash expendiune was
ap-;:cm-ed and WaT ﬂpc‘:r’-:_:t:cu:l,cl'( acoountad for, |

T LN s ae,

S ——

. Azss] and invesiments regsbers wers compkete and acourate and property maintained.
i Pemodic and vear-end bank acoount reconciliations wene progesty carmed out,

b B e

J. Accounting slatements prepared during the year were prepared on the correct accountog basis  ff
(receipts and peyrnents of income and expenditune), agreed to the cash Book, supparted by an
adestquiates Audit trail from undesiving records and where sppropriate debtors and crediters wers
praperly recored.

KL IF the authority certhed itsell 25 cxemal rom a lirmiled assurance réview e 2008018, it met the
axemption crteria snd correclly declanzed itsell exempd, (O e aothanly aed a niled sssurance v
review of @5 HOTEA9 AGAR ik rod oovered]

L. The authonty has demonstraled that doering swmemer 2005 i corresly provided ior the osrsise
of public ights 85 required by the Aceounts and Audit FRegulations. W

-,

i

!
{
g 1
i
i

I (For kocal councils oniy)
Trust fngs ncluding chantable) — The council met its responeibilities as a tnestes.

Far sy ather nsk areas denthied by s acthonty sdeauate conrols exesbed (isk any other risk areas on separste sheets if nesded).

Daleis) irdernal audil undertaken Mame of person whio Garmed aul the intemal audit
25/09/2020 02/12/2020 Ermma Miller

Skgnature of person who s ; %

camied oat Themnternal audil Dt 0311272020

“If tha response & no’ wou muet sxclude & note to etate the implicetens snd action baing tsken o address amy weskniss incontral
identifiad {asd separaie shesls i nesded).

““Note If he response s ‘nof coverad” plesse state whan the most recent internal audit work was done in this aras and when it is
next planned; or, i coversns (e nob required, e annoal stemal sl repont must explain wioy not (add separate eheets if neaded].
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of;

Wincanton Town Council

our responsibility for ensuring that there is a sound system of internal contrel, including arrangaments for
the preparation of the Accounting Statements. YWe confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemants for the year ended 31 March 2020, that:

YedTmeans s fREamhonte

! . We hewe pul i piace amangesments for efieclie findgmnsal : ] '. prepared s arroarling Slalemenis i accordanse

| mEnagerment dunceg e vear, ard ko he preparaton of 1 -.|I" wilhl the Accounds and' Andd Requvalions

: thee accoenting skrteemonts, f

L2, we mainlsned an adeguists system of imtemal conbrol i T e EVOGREr grrangernends and somantad resnanahily

| ircAsing measuras dasigned to prevent and dabact frad 1‘,|l" for safegquariimg the pohiic moncy am mesoonoes m

i and eocruglion annd reviesved g5 efiecisoress. s clrange.

13, We took alf reasonable steps 3o assune cursalves T PE Tz only done what I has the lege’ posver o oo and has
that there are no mabers of aclusl or polenlish sovped witll Progeer Fraciieas in gowng S0
nm—-t:{wnpﬁm-:-e wiEh ks, regudations and Progper 1'.- ¥

Practices that could haswe a significant finencial effect |
an the ability af this sulthorily b oonduc! is

DUENEEE OF MAanage 85 inances. 1
the exercine of electors’ ights in aceendanoe with e | | mepect pnd sk quastions about this sulforilys socowil,
requiraments of Br Accrainds &no Audl Requiations, #
f. W camisd out an assessmant of the Asks @cirg Mis i corsicierad mnd docwresited e fneacal aond e rsiks &
| ety and ook appropiate sleps o manage thase vy faces G deall with fhem popenty.
e, inchuding he siirodedion of nlemal oammls andlor

nEma] IRsUrancs cover wisre eglired

i

i

i -

I-ﬂ-«. Wi prowiled proper opparturity during the yaar for curing ffag ooy gired Y pevEors Miferasind the opporindy fa
|

|

I

|

!

' & Wha mantaned throughout tha pase an adaguate 8

q .:;r-.-.u.rhj-&l:l' far & campaienl persan, independensd of e froamc!

| offsotee system of internal udt of the accouning < ] cantrals and procedutes, 10 ive &0 abEciva Wi on edaeiber

[ reconds and conbo systens. irernal comrols et te neecs of s smaller aufiodly

i T W ool aopeogriabe sclion on i matens maised = ragpandind o matters browgfal (o s aflentisn by benat amd

1 inoreporta fom nberna ard axteensl awdit, axxtearsizl AT )

{ B, W considensd whesher any Figation, lishlies oo | schosed evarpttvng ¥ showd Fave sboul s bushess sekly
oM, avenls or rnnsaciars, socuming ailbear ohiTanig fivg W inskaobog evenls lavmd place sflerihe pear
during or after e yearand, have @ inandal mpact on rard iF rewarnd. 1
thiz authonty and, wheng appropriahs, Rave incuded them ]
n the acoounting salemaeds. |

3. (For sl councis only] Trost funds inclednig Jrae st & o s responsbiilies whene, as o booy |
chariabie. Inour capacilty as the sole managrg oormearate, & s sole anay ishee af A ncal
Irusted we discharged aur accoymiatikly [rused o MOIsts,

| responsibiifies for the fund{s)assets, induding

| fnancial repoding and, i regquened, mdepandenl ¥

| esaminalion oo awdit E

“Please provide explanatans to the external suditcr on a separate sheet for each 'No' responzs and descibe how the
suthority wiil address the weaknesses idontified. These sheets must he published with the Annual Governance Staternent.

This Annuzl Governance Statement was approved at a Signed by the Chairman and Clerk of the maeting where
me=eiing of the aatharity on- approval was given:
O7M2/2020

o .-""-
arwd vecorded =3 minute reference: CHairman *’ﬁfwm
o P GO =
1% iﬂ} Cleri B

| Dther information required by the Transparency Codes (nof part of Annual Govemance Siatement)

!
| Auihority web addrss '
| DR T P AT R T T W LP T i e et i = = WUJU“}" L2 LMWE,ML’L e s 'E" ‘
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Section 2 — Accounting Statements 2019/20 for

Wincanton Town Counctl

RESTATEDR

O P e 2
| Motes snd gu

1. Bladanoms boowght Torlal Blavrnnes gt resenves ot the beginning of the vear |
G . 2 E !
forwand 53,481 42 A56/| as recordad in the Sraecial ecords, Value must agres to |
: Bowx T of presous year i

2. {+} Pracept or Rates and |: Taial amaunt of precept (ar for 08z rates and lewes)

Lewvies 267,745 267 B850} received ar receivable in the pear. Exafue any grants

received.
| 3. (1} Towal ather receipts Tata! income or recelpts as recarded in the cashbook less |
- i 321065 158,873 the procept or retesfevies received (e 2). Include any |
S 1 Qrarmts recaiverd,

!4 (=) Staff costs lala erpendifine or payments rmade i anmd on behalf
046 of aif employees. fnclude Qross safanes and wihnes, !
i 136,111 148, ampinyss M contrbulions, amplopers Densin i

f t coniibuiions, Qransies amd SEVBrancs Paymants,

| 5. [-) Loan interest'capral | Tolal expendilune or pawments of capial and irforas !
| repaymends 0 (| made during the year an the suthorily's bavrawings (7 any. |
1 |
] i i
| 6. {-} Al ofher peyments i | Total expendiire or payments a5 recorded i e cash |
{ 174,764, 220,063 book less staffcosts lne 4] and foan interesbisapdal '

repaymenis (lina 5f |

v

| 7. (=} Balances carried li Tola) badances and reserves al e and of K poan Must

i

| forward 42 456 102,070} aquat (1+2+3) - (a+5+6. ;

- 1)

| 8. Total value of cash and The sum of aif current and depost bamni Scoounis, cash |
i  short tamm investrments 32,953 83,998 hoiings and short ferm imestmants beld 25 21 31 March —

! T agrec with bank reconciliation,

8. Totad hked assets plos I The vaiue of al the properiy e authonily owns — 2 s me.m1|

lowigy b=rm irnmesimenis 267 180 5‘]?,539 e of ot its fxed asseds and loog teee neeshmends as &b |

| and agsets 31 March. |

| 10. Totad Domowings The outzlandimg capiia balamze a5 & 37 March of aif lnans .

0 T9.972| from thind pariins (including PWLE) -

1. (For Local Councilz Only) Bigclosune nobe
re Trust funds (includmg charitabie)

The Cowncd, as a body corporats, aolf af ol nagtes for |
ard iz responsbie for manaong Trasd funds o amels, |
£ ALE. The fgures i the sccounfimg sfadements abomes oo .-
o dnactorole sy Trossd fravesachions, |

| cartify thal for the wear enced 31 March 2020 the Apcounting 1§ coadrrm that ihease Accounting Siatements were
Slkaterments in this Annwal Govemance and Accountabliby | approved by this aulborily on this dade:

Feturn have been prepansd on either 8 recedpts and gayments |

ar incoema and expenditure basis folowing the guidance in : 0722020
Govemance and Accountabdity for Smadler Authorities -a |
Practifioners” Guide W Propes Praclices and presesi fairy T o
the financial posnion of this authoriny. i

Srgne.;:l by Feaponsible Financial OMicer elore b-c;:in!:j- I qu‘g C-)

presented 1o he aulworly [or approvai ]
é}!’} 3 | Signed by Chairman of the meeding whers the Aocounting

| Staterments were approved

| e
301112020 BN 3>

. 8 S
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Section 3 — External Auditor Report and Certificate 2019/20

in respect of Wincanton Town Council

1 Respective responsibilities of the body and the auditor

This suthority is responsible for ensuring that its financial management 15 adequate and effective and that
it has a sound system of intermal confrol. The authorty prepares an Annual Governance and Accountability
Feturn in accordance with Proper Practices which:

+ summarses the accounting records for the year ended 31 March 2020; and
= confirms and provides assurance on those matters that are relevant fo our dulies and respansibilites as
exfernal auditors.

Our regponsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Complroller and Auditor General
(see note below). Our work does not constitute an audit carmed out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

{Exzap! for the matien: separled below) an the basis of our mviow of Sections 1 and 2 of he ALl GOVEmancs and Accouriabily Fetum, @ |
our apinion (ke infantation in Secticns 1 sd 2 of the Arsual Govermance ard Accounlability Refur i 0 accerdance wilh Proper Practoss and |

1 E 5 r . |
e albver mastters hawa come: 2 our attention giving cause for cancern thal rekyant bagislation and nsguialony regquireme s baws nol been mel
{delese as apprapriate).

{oomtinee on a sepaate shaed if mqured)

{Eher mgthers nod atfecting our apanion which we draw b e atlenlion of the aulbary:

|':l.'-l.'-\-1|il'l'..lﬂ{!'r'l a geperate gheat it requirad)

e —————

3 External auditor certificate 2019/20

We cerifw/do nof certifiy* that we have completed our review of Sections 1 and 2 of the Annuai Governance and

Apcountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 21 Manch 2020,

"W Do Aok cerbly complelon because. e

External Audibor Mame

External Auditor Signature Crate

‘Moter the NAC sued guidance applicabie 1o extemal suditors’ work on fmited assurmnoe reviews m Auditor
Gurdance MNote AGNIDZ. The AGH &s availabie fram the NAC websits [wanvinao.org Uk
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